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Setting Up the Camera

1) Set up the tripod with the legs fully extended

Always extend the thickest bottom extension of the legs rst for the maximum stability, 
and then the thinnest part of the legs. Finally if you still need more height, or if you’re 
shooting on top of a surface that the extended legs cannot t onto, extend the vertical. 
This is the least stable of all the extensions. 

Make sure the open space is where the camera operator will stand. This set up also 
provides an added protection to the camera by making the third leg be under the 
camera. Should someone forget the tilt lock and the camera falls forward, this leg will 
break its fall.

Things to Remember

  . “Righty tighty, lefty loosey” helps to remember which way to screw 
   leg knobs and pan/tilt locks. 

  . Avoid overcranking the locks or leaving them partly on while 
   panning or tilting. This can be ruin your equipment.

2) Practice slow pans and even tilts before putting the camera on the tripod.  

3) Practice taking the quick release plate off and putting this on the tripod 
before you attach it to the camera. 

This way you can really understand how the incline planes lock together. This will help 
you to do it quickly when you need to catch a hand held shot. 

Things to Remember

  . Put the quick release plate back on the tripod before the 
   equipment check in - this is the most common bit of equipment 
   to have to be replaced.  

  . Most quick release plates have indicator arrows to show the 
   alignment of the camera lens.  Keep a coin handy to be able to get 
   he release plate securely tight to the bottom of the camera.

4) Practice putting the camera on the tripod and releasing it.
 
5) If the camera can measure if it is level, make sure that on an uneven 
surface, like outside or on a slanted oor, the camera is level on the tripod.
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6) Set up the AC power adapter and plug it in to the camera. 

7) Practice sliding a battery on to the camera and releasing it.  

Things to Remember

  . Raise the viewnder so the space for the battery is clear and more 
   accessible. 
 
  . Use the batteries only when they are far from available power 
   sources. 

  . The camera should always travel in the camera case or camera bag, 
   never around someone’s neck, in their hands, or worse, attached 
   to the tripod.

8) Look at the difference between the viewnder and the LCD screen.  

The pros of the viewnder are that it burns less power; it is the only thing you can use in 
bright sun; and it eliminates everything but the picture out, helping to focus the camera 
operator on the frame being shot.  

The pros of the LCD screen are that it has a bigger image; it is absolutely necessary for 
any hand held moving shots (so that the operator can see where s/he is walking); it 
makes it so that an entire group can see the image at once; and lastly the color is a lot 
more accurate than most monitors.  It does however drain your batteries much faster 
and on some low quality cameras, it adds a slight buzz to your sound.

9) Familiarize yourself with the basic buttons on the camera. Read the 
Instruction Manual.

10) Practice VCR functions.

Things to Remember

  . Whenever possible, do not playback your footage while shooting 
   as it greatly increases the chances of drop out and glitches on their 
   tape.  It also increases the chance that you tape over your own 
   work.

11) Label the tape case paper

Include all of your names, your group and the date of the project.  If you have a working 
title for your piece put this name on the actual cassette itself as well as the spine of the 
case paper. 
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12) Hold the camera and open it to insert the tape. 

Things to Remember

  . Be patient and calm so that tapes do not get jammed or cameras 
   broken.  

13) Practice focus

Set up a shot with a person sitting in a chair across the room. Start with a wide frame  and 
see how it “looks” like it is in focus, until you zoom all the way in and get the sharpest 
FOCUS you can.  

Find focus with an extreme close up of a well lit eye of a seated subject to really understand 
the difference. 

Things to Remember

  . Your work will hopefully be projected onto a screen 1,000 times bigger 
   than your viewnder. Therefore sharp focus is the rst key principle of 
   directing your audience’s attention.

14) Push the auto focus button to nd focus when you are all the way zoomed in.

This button auto focuses for that moment only.  

Things to Remember

  . If you switch the camera over to auto focus you can get very sloppy 
   footage because as the subject moves the camera will automatically 
   rack back and forth, calling attention to itself or in even worse cases, 
   as the subject is not centered in the frame, the trees in the background 
   will be sharp and the person’s face will be soft. The auto focus lock 
   is for tourists! 

15) Get the correct right white balance.

White balance locks the color around a true white, giving the tape the range of colors that 
your eye perceives in the same situation. Because light has a vast range of colors in it - 
sunlight is more blue, incandescent light is more yellow and orescent light is more green - 
the DP has to decide what color palette s/he is creating with the director.
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16) Use a white board or a bounce board to establish true white for each set 
up.  

While you are zoomed in to the closest frame for establishing your focus, have someone 
on your team hold the white board up in front of the face of your subject.  Make sure 
the white lls the entire frame of your viewnder and that the board is angled so that 
there are no shadows on it.  When you push in the white balance button, use the scroll 
wheel below it to move through the outdoor icon (which on some cameras has a picture 
of the sun) and indoor icon (on some cameras picture of a light bulb) to the one that 
says hold or manual (looks like a little bow tie on some cameras.)  When you are on 
manual white balance, double click the scroll wheel or the menu to lock the camera with 
this white as your specic set up.

17) Get the correct exposure. 

Exposure is about the amount of light you allow in to your camera.  When there is 
too much light, the picture is overexposed and looks blown out — most details are 
gone to a bright white.  When there is too little light, the picture is underexposed and 
looks very dark. Many digital video cameras have the capacity to shoot in very low light 
situations.

This can be useful to capture footage when there is no available light. Some very 
powerful footage has been caught this way, including the Rodney King tape.  However, 
night/low light footage tends to be degraded or heavily pixilated, making it soft and at 
— a sea of grey that is often hard to read.  What we are aiming for is a rich exposure — 
clean whites, crisp blacks and a full range of color in between. This gives your work the 
broadest dynamic range digitally and the most lush look visually. The more controlled 
light that you can give your picture, the ner the details and the more saturated the 
colors will be.

18) While you are zoomed in to a CU of your subject’s face, take your exposure 
reading.

Your audience will not object to a wall that is too red or too blue, however they will 
know that the exposure is off when the color of someone’s skin is orescent green.  
Also as the subject/actor is the most exciting and moving image on screen, it is where 
our focus is. We don’t care if the background is blown out or conversely too dark, we 
do care if the face is.


